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ARTICLE 1: JURISDICTION 
§1.0101   Over persons and property. 
 The jurisdiction of the city extends to all persons, places and property within its boundaries, and such extra-territorial jurisdiction as is granted to it under the provisions of the N.D.C.C.. 
ARTICLE 2: MUNICIPAL ELECTIONS AND COUNCIL MEETINGS  
§1.0201   Elections. 
Ordinance §1.0201.A is an ordinance of the City of Epping amending section 1.0201 of the City of Epping Code of Ordinances regarding Elections.
 Section 1.02013 Elections:  Qualifications of Electors.
A. Biennial municipal elections shall be held on the second Tuesday in June in each even numbered year.  Ten (10) days notice of the time and place of holding each election and of the offices to be filled at the election shall be given by the City Auditor in accordance with 40-21-03. 
B. Every citizen in the United States who is eighteen years or older; a resident of this state; and has resided in the precinct at least thirty days preceding any election is an elector qualified to vote in City elections.
§1.0202   Regular meetings. 
 The Council shall hold its regular meetings at least once a month on or before the fifteenth date on a date to be established annually by resolution.  The first meeting for the organization of the Council shall be held on the 4th Tuesday in June of each even numbered year. 
§1.0203   Special meetings. 
 Special meetings may be called at any time by the Mayor or any two members of the governing body to consider matters mentioned in the call of such meeting. 
§1.0204   Meetings to be public – Journal of proceedings to be kept. 
 All meetings of the Council shall be open to the public, and a journal of its proceedings shall be kept.  Notice of the regular meeting time or of special meeting shall be given as provided by N.D.C.C. §44-04-20 and amendments thereto. 
§1.0205   Reconsidering or rescinding vote at special meeting. 
 	No vote of the Council of a municipality shall be reconsidered or rescinded at a special meeting unless there is present at such special meeting as large a number of members as were present when such vote was taken as provided by by N.D.C.C. §40-06-04 and amendments 
thereto. 
ARTICLE 3: GOVERNING BODY – CITY COUNCIL 
§1.0301   City council – Governing body. 
The governing body of the city shall be the Council which shall be composed of the Mayor and four (4) other Council members. The number of Council members may be increased or decreased pursuant to N.D.C.C. §40-06-09. 
  
§1.0302   President and Vice President -- Election of. 
At the organization meeting in each even numbered year, the Council members shall elect one of their members as president and another as vice president to hold office until their successors are elected. 
§1.0303   Salaries. 
The members of the Council are entitled to receive such compensation for their services.  The following schedule applies:
(a) The salary of the City Mayor shall be $125.00 per scheduled monthly meeting and $125.00 per any other unscheduled meeting.
(b) The salary of a City Council Member shall be $90.00 per scheduled monthly meeting and $90.00 for any other unscheduled meeting. 
(c) The salary of a Planning and Zoning Board Member shall be $75.00 per scheduled meeting and $75.00 for any other unscheduled meeting.
(d) [bookmark: _GoBack]All elected and appointed officials may defer payment by written request and City Council approval. 




§1.0304   Rules and order of business. 
The rules and order of business for the parliamentary government of the governing body shall be governed by Roberts Rules of Order. 
§1.0305   Removal of elective officers. 
             Pursuant to N.D.C.C. §40-06-05 and amendments thereto, the Council shall determine its rules of procedure, punish its members or persons present for disorderly conduct by fine, and with the concurrence of two-thirds of its members may expel a member from a session but may not expel the member a second time for the same offense. The Council may fine or expel any member for neglect of duty or for unnecessary absence from its sessions. 
ARTICLE 4:  APPOINTIVE OFFICES 
§1.0401 Appointive offices. 
 At the first meeting after the qualifications of its members, or as soon thereafter as possible, the Council shall appoint persons to the following offices.  
A. City Auditor 
B. City Assessor  
C. City Attorney 
D. City Building Inspector  
Such other officers as the city Council deems necessary and expedient. 
§1.0402   Term of appointive officers, oath, and bond. 
 The term of all appointive officers shall begin on the third Tuesday of April of the year in which he is elected and shall begin on the third Tuesday of April of the year in which he is elected and shall continue for a term of two years and until their successors have been appointed and qualified.  Any person appointed to fill a vacancy shall hold his office for the unexpired term unless appointed as an “acting” officer.  An “acting officer” shall serve the pleasure of the governing body.  Before entering upon the duties of their office, appointed officers shall take oath and give the bonds required by 1.0304. 
§1.0403   Removal. 
 Appointive officers may be removed and any vacancy may be filled in the manner provided by law.  “Acting officers” may be removed at any time by the Council. 
§1.0404   Bonds of municipal officers and employees. 
 The auditor, municipal judge, assessor, and such other officers and employees as the governing body may direct, shall be bonded in such amounts as may be fixed by the governing body.  Such bonds shall be payable to the city of Epping and conditioned for the honest and faithful performance of their official duties.  All official bonds shall comply with the provisions of the North Dakota Century Code.  All such bonds shall be filled in the office of the city auditor.   §1.0405   Salaries. 
 The salary of city officials and appointive officers, except as otherwise provided by law, shall be in such sums and amounts as may be, by resolution of the governing body, fixed from time to time. 
§1.0406    Administrative policy and procedures – Performance of duties. 
 	Each officer shall:  
A. Perform all duties required of his office by law or ordinance and such other duties not in conflict as may be required by the governing body. 
B. Be immediately responsible to the governing body for the effective administration of their departments and all activities assigned thereto. 
C. Keep informed as to the latest practices in their particular field and shall inaugurate with approval of the governing body such new practices as appear to be of benefit to the services and to the public. 
D. Submit such reports of activities of his department as the governing board may request. 
E. Be responsible for the proper maintenance of all City property and equipment used in his department. 
F. Establish and maintain records in sufficient detail to furnish all information needed for proper control of department activities and to form a basis for reports to the governing board.  
G. Cooperate with other officers, departments, and employees. 
H. Have power to direct and supervise all subordinates under him.  
§1.0407   Obstructing a public official prohibited. 
 Every person who willfully delays or obstructs a public officer in the discharge or attempt to discharge any duty of his office shall upon conviction thereof, be punished as herein provided. 
 
 
 
ARTICLE 5: PURCHASING AND DISPOSITION OF PROPERTY 
§1.0501   Competitive Bidding Required. 
 All purchases of and contracts for supplies and contractual services, and all sales of property which has become obsolete or unusable shall, except as otherwise provided herein, be based whenever possible on competitive bids. 
§1.0502   Procedure. 
 All supplies and contractual services except as otherwise provided herein, when the estimated cost thereof shall exceed one thousand dollars ($1,000.00) shall be purchased from the lowest responsible bidder after due notice inviting proposals.  All sales or disposition of obsolete or unusable property when the estimated value shall exceed one thousand dollars ($1,000.00) shall be sold to the highest responsible bidder.  The lowest responsible bidder, or the highest responsible bidder shall be the bidder who in addition to price has the best ability, capacity and skill to perform the contract or provide the service required, promptly or within the specified time without delay or interference.  There shall also be considered character, integrity, reputation, judgment, experience, and efficiency of the bidder, the quality of performance of previous contracts, sufficiency or financial resources, and previous and existing compliance with state laws and city ordinances. 
§1.0503   Open market purchases. 
 	All purchases and contractual services and all sales of property which has become 
obsolete or unusable of an estimated value of less than one thousand dollars ($1,000.00) or all supplies and services of a non-competitive type or kind, or purchases and sales between governmental bodies, or when in the opinion of the Council an apparent emergency requires immediate purchase of supplies or contractual services, shall be made or obtained in the open market without competitive bidding. 
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